Medicos para la Familia 

Medical Assistant Skills Inventory

February 2001 (Updated 2002; 2007, 2013)

	
	Document satisfactory performance at entry, 6 months, and annually thereafter_

	
	TASK
	Med Asst

Entry date
	
	

	1.
	Vital signs by automatic methods-- 
	
	
	

	2.
	Vital signs by manual methods
	
	
	

	3.
	Enter vital signs and lab into computer 
	
	
	

	4.
	Draw blood-intravenous
	
	
	

	5.
	Identify insurance source to send test to correct lab
	
	
	

	6.
	Fill out lab requisition and label specimens
	
	
	

	7.
	Review and stock medication 
	
	
	

	8.
	Vision screen/wall chart 
	
	
	

	9.
	Pap smear set up
	
	
	

	10.
	Colposcopy/cryosurgery setup and assist 
	
	
	

	11.
	Accuchek glucose test
	
	
	

	12.
	Urinalysis by machine 
	
	
	

	13.
	Pregnancy test
	
	
	

	14.
	Hgb A1C  
	
	
	

	15.
	Injection intramuscular[adults and vaccines]
	
	
	

	16.
	TB test-intradermal
	
	
	

	18.
	How to read TB test
	
	
	

	19.
	Run non stress test (NST) machine for pregnancies 
	
	
	

	20.
	Electrocardiogram (ECG) 
	
	
	

	21.
	Autoclave Surgical Instruments 
	
	
	

	22.
	Chest X-ray (CXR)
	
	
	

	23.
	Extremities x-ray
	
	
	

	24.
	Start IV 
	
	
	

	25.
	Spirometry machine 
	
	
	

	26.
	Colon/EGD assist
	
	
	

	27.
	CBC machine – start/shut down/quality control
	
	
	

	28.
	CBC machine – run unknowns/Proficiency Testing
	
	
	

	29.
	Back x-ray [optional]
	
	
	

	30.
	Urine by microscope for med students and MD’s
	
	
	


Can locate phone numbers for technical repairs or ordering of supplies

Forms/medical assistant trainingMedicos.doc







