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	Date of Training_________________________________

	
	TASK
	Med Asst
	
	

	1.
	Vitals by automatic Welch/Allyn
	
	
	

	2.
	Vitals by manual methods
	
	
	

	3.
	Injection intramuscular
	
	
	

	4.
	Draw blood
	
	
	

	5.
	Identify insurance source to send test to correct lab
	
	
	

	6.
	Fill out lab requisitions  with ICD-9
	
	
	

	7.
	Enter lab into computer
	
	
	

	8.
	TB test-intradermal[PPD]
	
	
	

	9.
	How to read TB test—mm of induration
	
	
	

	10.
	Urinalysis by machine
	
	
	

	11.
	Accucheck glucose
	
	
	

	12.
	Pregnancy test
	
	
	

	13.
	Autoclave Surgical Instruments
	
	
	

	14.
	Pap smear set up
	
	
	

	15.
	Run non stress test (NST)
	
	
	

	16.
	Review and stock medication
	
	
	

	17.
	Prepare patient for ultrasound (fill out forms)
	
	
	

	18.
	Vision screen/wall chart
	
	
	

	19.
	CBC machine – start/shut down/quality control
	
	
	

	20.
	CBC machine – run unknowns
	
	
	

	21.
	Hgb A1C  
	
	
	

	22.
	Electrocardiogram (ECG)
	
	
	

	23.
	Extremities x-rays; feet,legs, hands, arms
	
	
	

	24.
	Chest X-ray (CXR)—PA+ lateral except babies
	
	
	

	25.
	Colposcopy/cryotherapy assist
	
	
	

	26.
	Start IV
	
	
	

	27.
	Assist for EGD andColonoscopy
	
	
	

	28.
	MD skills—Use microscope
	
	
	

	29.
	MD skills—push button for sinus, skull, spine xray
	
	
	

	30.
	Others  by arrangement
	
	
	

	31.
	
	
	
	


Access to phone numbers for technical repairs or ordering of supplies
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